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TEXHOJIOINTYHOI KAPTKW AAMIHICTPATUBHOL NOC/YrK

O®OPMJIEHHSA I BUAAYA NACNOPTA rPOMAOAHUHA YKPAIHM,
3 BESKOHTAKTHWUM EJIEKTPOHHUM HOCIEM

$'H

(Ha3Ba aAMiHICTpaTUBHOI nocnyru)

e 30 3miHOW iHdoOpMauii, BHeceHoi A0 nacnopTta

HapoaXeHHs);

e BUWABNEHHA NOMWNKW B iIHDOPMAaLii, BHECEHIN Ao nacnopTa;

° HenpuaaTHoCTI nacnopTta Ana noganeWworo BUKOPUCTAHHS,

3paska 1994 poky (y popMi KHmKeukn)

(npizBuwa, iMeHi, No 6aTbKOBi, AATM HAPOMXKEHHS, Micus

®  JIOCATHEHHA 25- UK 45-piyHoro siky ocoboto, siKka MaE NacnopT 3paska 1994 poky (3a GaxaHHAM).

N2 ETanu onpauioBaHHA 3BepHeHHs npo BipnoeiganoHa CTpYKTYpHI Crpok
3/n | HapaHHA aAMiHICTPaTUMBHOI Nnocnyru nocapoea oco6a i nigpozainm, BUKOHAaHHA
CTPYKTYPHMUIA BignoeiganbHi 3a ertanie (gHiB)
nigpoz3ain eTanu
1. Mig yac npuiAMaHHA OOKYMEHTIB Bif 3aABHMKA MpauiBHuK TeputopianbHWA Mig yac
3AIMCHIOETBECA  MepeBipKka MNOBHOTW  NOAAHMX TepuTopiansHoro niaposain AMC npuiiomy
3aABHUKOM JOKYMEHTIB, BiANOBIAHICTb X niaposainy AMC LleHTp HagaHHsa
othOpMNeHHA BUMOraM 3aKoHOAABCTEA. LEHTPY HaaaHHsA aaMIHICTPATUBHUX
Y pa3i BusBneHHa ¢akTy noAaHHa He BCiX aAMiHICTPaTUBHUX nocnyr
HEobXiAHWX AOKYMEHTIB abo NoAaHHs AOKYMEHTIB, nocnyr AepxasHe
oPOpPMNEHHA AKWUX HEe BiANOBIgaE BUMOram AepKaBHoro niANpPUEMCTBO, WO
3aKoHOAaBCTBA, 3asaBHWMK  IH(POPMYETLCA Mpo nianpueMcTea, Wwo HanexuTb A0
BiAMOBY B NPWAHATTI AOKYMEHTIB i3 3a3HAUYEHHAM HanexuTb Ao chepn chepw ynpaeniHHa
niacTae Takol BiAMOBW. 3a GaxaHHAM 3asBHMKa | ynpasniHHa OMC, abo AMC, abo ioro
BiAMOBa HaAAETLCA B NMUCbMOBOMY BMrNaai. oro BigoKkpeMneHmx BilOKpPEMNEHNUX
. nigposainie nigposainis
2 Y pa3i BigNOBIAHOCTI NOAAHWUX [AOKYMEHTIB MpauiBHWK TepuTopiansHuin nia 4ac
BMMOram LUboro Mopsaaky npauiBHUK i3 TEPUTOPRIaNEHOro nigposain AMC npuiomy
BMKOPWUCTaHHAM eneKTPOHHOro ungposoro nigposginy AMC LleHTp HaaaHHA JOKYMEHTIB Y
nianucy Ta i3 3acTocyeaHHaM 3acobie Peectpy UEHTPY HaAaHHA aAMIHICTPaTUBHMX | AeHb 3BEPHEHHA
dopMye 3aaBy-aHkety (y ‘TOMY uMcni 3pifcHioe aAMIHICTPaTUBHUX nocnyr
OTPUMaHHA BIOMETPUYHWUX AaHWX, NapameTpie). nocnyr JepxasHe
AEpXaBHOoro niANPUEMCTBO, WO
nignpueEMCTBa, WO HanexuTs Ao
HanexuTb 4o chepu chepu ynpaeniHHa
ynpaeniHHg AMC, abo OMC, a6o ioro
ioro BigoKpeMneHux BiOKPEMNEHUX
nigposainis nigposainie
3 Nicna dopMyBaHHSA 3adaBU-aHKETU NpaLiBHUK MpauisHuK TepuTopiansHuin Mip vac
OPYKYE 1i Ta Hapgae 3asaBHWMKY ANA NepeBipku TEepUTOPIanbHOro niaposain AMC npuinomy
NPaBuNBHOCTI  BHECEHUX A0  3afBv-aHKeTu nigpozainy AMC UeHTp HagaHHs OOKYMEHTIB Yy
BiAOMOCTER. Peectpauis 3aABM-aHKETH LEHTPY HaAaHHA aAMIHICTPAaTUBHMX AEHb 3BEPHEHHSA

3AIMCHIOETBCA i3 3acToCyBaHHAM 3acobis Peectpy
nig yac ii hopmyBaHHA.
Y pasi BuMABNEHHS NOMMNOK B 3asaBi-aHKeTi

npauiBHUK BHOCMUTb no Hel BignosiaHi
BUMNPaBneHHs.

lMpauiBHWK 3BepTaE MOro yeary Ha HanMcaHHs
npisenuwia Ta iMeHi  NaTUHCBKMMUK  NiTepamMm
BiANOBIAHO no Tabnuui TpaHcniTepauii
YKpaiHCbKOro andgasity naTmHuuer,

3aTBEpPAXEHO nocTaHosow KMY sig 27.01.2010
N2 55.

AKWO 338BHUK BMABKMB Oa)a@HHA 3a3HauvuTu
CBOE npi3Buule abo/Ta iM'a NaTUHCEKMMUK NiTepamMu
BIANOBIAHO A0 MOro HanMWUCaHHa y paHiwe BUAaHUX
Ha oro iM'a AOKYMEeHTax, NpauiBHWK PO3'SCHIOE,
Wo AnA BHECEeHHA 3MiH HeobxigHo noaaTtu
NUCbMOBY 3aaBY (A0BINLHOI (DOPMUM) Ta AOKYMEHT,
Wo niaTBEpAXKYE 3a3HayveHui dakT, a came:

- nacnopTt rpomagsHuHa YKpaiHu, nacnopt
rpomMagsaHuHa YKpaiHu Ans Buisay 3a Kopaod;

- AOKYMEHT, W0 niATBEPMAXYIOTb  (hakT

aAMiHICTPaTUBHMX
nocnyr
AEepXKaBHoOro
nignpueEMCTBa, Wo
HanexwTb 4o cdepu
ynpaeniHHa AMC, abo
Moro BigokpeMneHmx
niaposainie

nocnyr
HepxagHe
nignpueEMCTBO, WO
HanexuTb 4o
cepu ynpasniHHs
AMC, abo woro
BiAOKpeMNneHux
nigpo3ginis




HApOMAKEHHS, 3MiHW iMeHi (y ToMmy uwcni y pasi
yknageHHa abo posipBaHHA WAby), BWAAHOMO
KOMMETEHTHMM OpraHoMm [HO3EMHOI AepXaBu Ta
neranizoBaHoro B yCTaHOBNEHOMY NOPAAKY;

- padiwe BMAaHi nacnopta Ha M\
anTuHu/BaTtekie (abo opgHoro 3 Hux)/ogHoro =
NOAPYXOKA, ¥ TOMY YWMCNi B nacnoprax aAna suisay

33 KOPAOH, BMAAHWX [HO3EMHUMW AepXaBamu,
SKWO AWTWHAE/6aTbKU/OAMH 3 MNOAPYXXKA €
iHO3EeMUAMM,

AKUWO ACKYMEHTM, SKi MOXYTb NiATBEPAWTK
3a3HavyeHux @akT HaABHI Yy 3asBHMKAa nig 4ac

npuiAioMy, npauiBHUK NpUAMae  Big  HLOro
NWCBMOBY 3asBy, CKaHye 1l Ta AOKYMEHT A0
3a8BU-aHKETM |  BHOCWUTb  KOpEeryeaHHa Yy

HanucaHHA npiseuwa Tta/abo iMeHi 40 BiaNoOBIAHWX
nonie 3asaBn-aHKeTU.

Ao nig yac npuiomy BiACYTHI
NIATBEPIAXYIOYI AOKYMEHTM Ta 3asBHWMK 3rofeH
BIAMOBUTUCSH Bi4  OQOpMNeHHs,  NpauiBHUK
oopMnioe BigMoBY BiA 0MOPMNEHHA 3asBu-
aHKeTun Ta iHopMyE 3aABHUKA npo
060B'A3K0OBICTb OTPUMaHHA nacnopta
rpoMagsaHuHa YrpaiHu.

Micna nepesipkK 3asaBHWK BNACHWUM NiANMCOM
NIATBEPMAXKYE NPaBUNBHICTE BHECEHWX A0 3afBu-
aHKeTWM BigoMocTel npo ocoby. HAKWOo 3afaBHUMK
yepes (isv4Hi BagM He MOXe niaTEepAuTH
BNAacHUM niannucom NpasunbHICTb TaKumx
BiZOMOCTEl, npauiBHMK pobuTe BIAMITKY npo
HEMOXNUBICTb Takoro NiATBEPAXEHHS Ta
3aCBIAYYE NPaBUNbLHICTE BHECEHWMX A0 3aneu-
aHKeTV BiAOMOCTEH Npo 0coby BNAacHUM MiANMCOM.

3asaBHuK abo oro
3aKOHHMIA
npeacrasHuMK/
ynoBHoOBa)XeHa ocoba
aamiHicTpauii
BIANOBIAHWX 3aKnaais
Ta YyCTaHoB,
MpauiBHMK
TepuTopianbHoro
niaposainy AMC
LEHTPY HafaHHsA
agMiHICTpaTUBHMX
nocnyr
[EepKaBHOro
niagnpyeMcTea, Wo
HanexwuTb A0 cdepu
ynpasniHHa AMC, abo
MOro BiAOKPEMNEeHMX

3aseHuMK abo Woro
38KOHHUWIA
npeacTasHuK/
YMNOBHOBaxeHa
ocoba agMiHicTpadii
BiANOBIAHWX
3aknagis T1a
YCTaHOB,
TepuTtopianbHWii
niaposain AMC
LleHTp HagaHHA
aaAMIHICTPATUBHMX
nocnyr
lNepxasHe
niagnpUEMCTBO, WO
HanexuTb Ao
chepu yrnpaeniHHa
OMC, abo ioro

Min 4ac
npuiomy
JOKYMEHTIB Y
OeHb 3BEPHEHHSA

nigposainie BiIOKPEMNEHUX
! nigposginis
Micns nepesipky 3asBHWKOM NpaBWbHOCTI MpauiBHWK TepuTopiansHWin Nig 4ac
BHECEHWX [0 3afBW-aHKeTW BigoMOCTeld npo TepuTOpianbHOro nigpozain AMC npuiiomy
ocoby 3adBa-aHKeTa NepeeBipacTLCA Ta niaposainy AMC LieHTp HaaaHHsa OOKYMEHTIB Yy

nignucyeTbea (i3 3a3HayvYeHHsaM aaTu, npissdila Ta
iHiuianis) npauiBHUKOM, AKUA npUitHAB
[OKYMEHTU Ta cchopMyBaB 3anBy-aHKeTy.

LEHTPpY HaaaHHA
aaMiHicTpaTuBHMX
nocnyr
AepXaBHOro
niaANPUEMCTBA, WO
HanexuTb Ao chepwu
ynpaeniHHs AMC, abo

aAMiHICTpaTUBHUX
nocnyr
JepxaeHe
niaANPUEMCTBO, WO
HanexmTb Ao
cchepu ynpaeniHHa
OMC, a6o ioro

AEHb 3BEPHEHHA

MOro BigokpeMneHmx BiAOKpPEMNEeHNX
2 nigposainie nigposainie
MpauiBHWK CKaHye i3 3acTocyBaHHAM 3acobis MpauiBHUK TeputopianbHWi MNip vac
Peectpy A0 3asBM-aHKETM AOKYMEHTHM, AKi TepuTopianbHOro nigposain AMC npuitomy
noaarTbca 3asBHuKOM. OpuriHanu JOOKYMEHTIB niaposginy AMC LleHTp HaaaHHsa AOKYMEHTIB Y
NnoBepTalTbCA  3aABHMKY nicns  odopmneHHs LeHTPY HafaHHA aAMIHICTDaTUBHUX | AEHb 3BEpPHEHHA
3a8BU-aHKETH, aaMiHICTpaTUBHUX nocnyr
nocnyr JepxasHe
AEPHABHOIO niANpUEMCTBO, WO
nianpyeEMCTBa, Wo HanexuTb Ao
HanewuTb Ao chepwu chepu ynpaeniHHA
ynpaeniHHa IMC, abo AMC, a6o ioro
MOro BigoKpeMneHmx BiAOKpEMNEHUX
nigposainie nigposginis
KepiBHUK/3aCTyNHUK KepiBHUKa KepiBHUK/3aCTynHK1 TeputopianbHWi Y neHb
TepuTopiansHoro nigposainy AMC abo ocoba, saka K KepiBHMKa nigpozain AMC NPUAHATTA

BMKOHYE 1Oro O6OB'A3KM, WOAHA  3AIACHIOE TepuTopiansHoro 3asBU-aHKeTH
po3snoain NPUAHATUX 3anB-aHKeT MiX niaposziny AMC abo
npauiBHuKamun, AKki - 34ilRcHIoOTE  QYHKUIT 3 ocoba, AKa BUKOHYE
oopMNEHHA NnacnopTa. oro oboB'A3KkKM
Po3rnaa  3asBU-aHKeTU BiANOBIAANBHUM MpauiBHWK TepuTopianbHWi Mpotsarom 15

npauiBHMKOM

TepuTopiansHoOro

niaposain AMC

poboymnx AHiB 3




niaposginy AMC

AHA
othopMNEHHA
3asBU-aHKETU.
Y pasi
TepMiIHOBOro
OTPUMaHHA —
npoTarom 7
poBoumnx AHIB.
Y pasi
npoBeaeHHs
npoueaypu
BCTAHOB/IEHHA
ocobu CTpok
poarnsay
3a8BM-aHKETKU
Moxe 6yTn
NpoOAOBXEHWIA
A0 ABOX MicsuiB.

3aiAcHeHHs igeHTudikauii ocobu

MNMpauisHKK
TepUTopiansHoOro
nigposainy AMC

TepuTopianeHui
niaposain AMC

Mpotsarom 15
pobounx AHIB 3
AHA
odopMneHHs
3a8BU-aHKETH
Y pasi
TEepMiHOBOIrO
OTPUMaHHsa —
npotarom 7
poboumnx aHiB.
Y pasi
npoBeaeHHA
npoueaypu
BCTAHOBNEHHA
0Cobu CTpoK
MOXe 6yTH
NPOAOBXEHWIA
A0 ABOX MicAUIB.

10

PiweHHs npo 0hOpPMNEHHA nacrnopra
NpuiMaeTbCa TeputopiansHuM nigposainom AMC
3a pesynbTatamMu  igeHTudikauii  ocobu Ta
nepesBipkM  GakTy  HanexHocti ocobu a0
rpomapsHcTea YkpaiHu.

MpauiBHMK
TepuTopiansHoro
nigpozainy AMC

TepuTtopiansHuin
nigposain AMC

He nizHiwe 15
poboumnx aHis 3
AHA
ohopMneHHs
3asBU-aHKeTH. ¥
pasi
TepMiHOBOIro
OTPUMaHHS —
He nisHiwe 7
pobounx aHie.
Y pasi
npoeeaeHHs
npoueaypu
BCTAHOBNEHHA
0cobu CTpok
Moxe ByTu
NPoAOBXEHWIA
00 ABOX MicauiB.

11

OdopmnenHa ' (nepcorHanisauis)
rpoMagsaHuHa YkpaiHu Ta’
TepuTopianbHoro nigposainy AMC

nacnopra
AOCTaeKa fite]

an «MonirpadyiuHuit
kombiHaT «YkpaiHa» no
BUFOTOBNEHHK  UiHHMX
nanepie»

no

AN «NonirpadivHuin
KoMmBiHaT «YkpaiHa»
BUIOTOBNEHHIO
LiHHWX nanepis»

He nisHiwe 3
poboumnx AHIB

12

Y pasi npuAHATTA 3afBM-aHKETUM Yy UEHTpI
HafaHHA aAMIHICTPaTUBHUX NOCNYTr/AEepPXKaBHOMY
NiANPUEMCTBI, Wwo  Hanexuts A0  Cthepu
ynpaeniHia OMC, abo oro BiAOKpPEMAeHuX
nigposginis, matepianbHo BignoeiaansHa ocoba
TepuTopiansHoro nigposainy AMC wHa nigcrasi
aKTa npuiMaHHsa-nepeaadi nepeaae MaTepianbHO
BiANOBiAanbHIA 0cobi ynoBHOBaxeHoro cyb’ekTa
nepcoHanisoeaHi 6naHku nacnopra.

MpauiBHMK

TEPUTOPIanLHOro
niaposainy gMC

LEHTPY HaaaHHa
aAMIHICTPaTUBHUX
nocnyr

AEepXaBHOro
niaAnpueMcTea, Wo
HanexuTb Ao chepu
ynpasniHHa AMC, abo
oro BigokKpemneHmx
nigposainie

TepuTtopiansHWit
niaposain AMC

LeHTp HagaHHA
aAMiHICTpaTMBHUX

nocnyr

HepxaeHe

niaAnNpUEMCTBO, WO

HanexuTb 4o

chepu ynpaeniHHa

AMC, abo ioro
BiAOKpPEMNEHMX
niagposainis

Ha 11 pobounii
AeHb 3 AHA
npuitoMy 3aseu-
aHKeTn, ane He
nisHiwe 20
poboumx AHie 3
AHA
oopMneHHs
3asBU-aHKETU.
Yy pasi
TEPMIHOBOroO
OTPUMEHHA — He
nisHiwe 10
pobounx aHie.

Y pasi
nNpPoBeAeHHS
npoueaypw
BCTAHOBNEHHSA




ocobu CTPOK
MoXe ByTn
NPOAOBXEHWIA

A0 ABOX MicaUiB.

13 Buaaua nacnopta rpomMaasHuHa YkpaiHu MpauisHMk TepuTopiansHui Ha 11 pobouwnii
TepuTOpiansHoro nigposain gMC AeHb 3 AHA
Y pasi NpuAHATTS pilleHHA npo BigMoBY B nigposainy AMC LeHTp HagaHHA nNpuiAoMy 3asnBu-
othopMneHHi ym BuAaaqi nacnopra 3a LEHTPY HaAaHHsA aAMIHICTPaTUBHWMX | aHKeTn, ane He
pesynstartaMu po3rnaay  3asBM-aHKeTW  Ta aAMIHICTPaTUBHMX nocnyr nisHiwe 20
noAaHux  [JOKYMEHTIB  HadacTbCA  NWUCbMOBaA nocnyr HepxasHe pobounx AHiB 3
BIANOBIAb 3 O6IPYHTYBaHHAM NPUYMH BIAMOBM. OepKaBHoro NiANPUEMCTBO, WO | AHA
nianpueEMCTBa, WO HanexuTb A0 ohopMIEHHA
HanexuTb Ao chepu cepu ynpaeniHHA | 3a8BU-aHKETH.
ynpaeniHHa AMC, abo AMC, a6o Woro ¥ pasi
AOro BigoKkpeMneHmux BifOKpeMneHmx TEPMIHOBOIoO
niaposainis nigposainie OTPUMAHHA — He
nisHiwe 10
poboumx AHiB.
y pasi
npoBeaeHHA
npoueaypu
BCTaHOBNEHHS
ocobu CTPOK
MoXe byTHn
MPOAOBXEHWA
A0 ABOX MicauiB.
14 OcKapxeHHA PieHHs npo siaMoBy B OOpMAEHHI YM BMaaui nacnopTa
MOXe OyTW ocCKapweHo oco6ol B aAMiHICTPaTMBHOMY MOpPAAKY
abo no cyay.
TeputopianbHuin opraH [AMC Ma€ npaBo nepernaHyTH
pilueHHA, NpuiAHATE TepuTopianbHUM nigposainom AMC, i 3a
HasBHOCTI niactas 3060B'A3aTM  Horo ckacyBaTW nonepeaHe
piweHHa npo BigMOBY B oQOPMNEHHI UM BWAadi nacnopTa |
NPWAHATM  HOBE piWeHHs Ha niacTasi  padille  nogaHux
AOKYMEHTIB.
IHdopmMalia npo pesyneTati po3rnsay cKapru AOBOAWMTHCA
A0 BijOMa 3aABHMKA B YCTAHOB/EHWN 3aKOHOAABCTBOM CTPOK.
15 MpumiTka Y pasi 3eepHeHHs ocobu y 3B'A3Ky 3 06MIHOM nacnopra,

AKMIA odopMnioBaBCca TepuTopianbHUM nigposainom AMC, skwuit
NPUNAHKMB  AianbHICTE abo TWMMYacoBO He 34iMCHI0E  cBol
MOBHOBAXEHHA, 3a BIACYTHOCTI iH(opmauil B TepuTopiansHoMy
nigposaini/teputopiansHomy  opradi  AMC, piweHHa npo
OOPMNEHHA  MacnopTa MNpUMMAEETbCs 3@  pesynbTaTaMu
BCTAHOBNEHHA 0COBM  (WNAXOM HanpasBneHHsa 3anuTie) 3a
pesynbratamMuM  MepesipkKu  noaaHoi  3asBHWKOM  iHdopMauii
(3okpema MIQY, O®C). MNpoBegeHHA BCTAHOBNEHHS 0Co6W 3
OnNUTYBaHHA POAMYIB, CYCIAIB Ta CKNajaHHsA aKTy Ta BiAMOBIAHOMo
BUCHOBKY CTOCYETbCA OKPEMOI Kateropii rpoMagsH (ab3. 3 nyHkTy
43 TMopsaaky odoOpMNeHHs, BWAAYi, O6MiHY, nepecunaHHa,
BWYYEHHS, MOBEPHEHHA  AepXaBi, 3HUWEHHs nacnopra
rpoMaaaHuHa YKpaiHu, 3aTeepXeHoro nocraHosow KMY N2302),
30KpeMa AKLO NacrnopT 0BMIHIOETBCA Y 3B'A3KY 3 HENPUAATHICTIO
ANA NoAANbWOro BUKOPUCTaHHA.




